TECH TIP

Adding User Account Codes on a Sharp Multi Function Printer

To Enable Account Codes

N e e e = N - = On Front Panel:
Jpp— Select the Home button on the panel
MX4111N | Top Page Select the Settings icon
On the Computer:
e T Log in to Device Webpage by typing the Printers

» Address Book

S IP address into your browser.
e ot Login as an administrator. (PW: admin)

Model Name* MX-4111N

¥ Network Settings
Machine Location 3441 Main St, Chula Vista, 81811

» Agpication Sotings Curren Slalus: Onlae Select User Control in the menu on the left
» Energy Save Memo, D #6953

SR aiiand Stalus Display Language Setting American English v 1 i

b s Leg == Select Default Settings in the submenu

¥ Security Settings Display Patter Setting Pattern 1 v . .

e ] For User Authentication choose Enable

© Operation Manual Download

Back to the Top on This Page A

@ conyLink For Authentication Method choose Authenticate

Update(R)
a User by User Number Only
Choose Submit
. To Create Account Codes
Bl s o :
el <l T 8-804ty biv Q- Login as an administrator. (PW: admin)
SHARP | Cdisitiiminiil (If using the panel on the MFP, Select the Home
User Registration . .
MX-41TIN _ button and then the Settings icon)
ncel(C)

Top Page User i (Focuiedy Tow 255 charactors) Select User Control in the menu on the left
» Status Initial (Optional) c (Up to 10 characters)
¥ Address Bool Index (Required) User1 w . .
ety s N (ot Foasssadom Select User List in the submenu
% User Control E-mall Addrass £ 255 characters)

BU,,‘,:“,', [_Global Address Search(R) | Select Add

Organization/Group. 1 None v
. - (you may need to scroll to bottom of the screen)

Machine Page Limit 3 Nona v

Seting 4 one v H i
3 P Opersion G 5 Enter the New User Information and select Submit

List 6 Nona v

ot Aes Sy T s V] Required fields are:

Eg“mli";:uc Gard Reader i 8 None  w|
¥ Systom Setngs i . v User Name
» Network Sattings. Favorite Operation Group. Following the System Settings v
gRgERESic Swce o Index (User’s Group)
» Energy Sava My Foldar Main Folder
RISt and Stehus v‘cnanchyFolao- User Number
# Job Log . Browse(K

» Security Setlings




T 4

TECH TIP

Printing with Account Codes on a Sharp Multi Function Printer

=[5 [
[# » ControlPanel » Hardware and Sound » Devices and Printers » Searc ices and Printers o]

Addadevice  Addaprinter  Seewhatsprinting  Manage default printers  Print server properties  Remove device =2 @

|+ Devices (3)

Dell KM632  SALESLAPTOPOL V193 (Analog)
Wireless 1
Keyboard and

Mouse

4 Printers and Faxes (17)

‘ ' e Ve Ve BVs |
Faxlt Reader PDF M\(rasoﬁ:XPS Samsung Send print data Send To SHARP SHARP
Printer Document Writer ~ SCX-81238128 to SHARP Pen OneNote 2013 MX-2640N PCL6  MX-3501N PCL6
Series Software
SHARP HARP. RP SHARP SHARP Sharpdesk
MX-4111N See what’s printing PCL6  MX- 5001N P[Lﬁ MX'EUGIN PS MX-5141INPCL6  MX-M753N PCL6 Composer
Set as default printer
Printing preferences
Printer preperties
Create shertcut
Troubleshoot
Remove device
I: SHARP MX-4111N PCL6
7 Properties Printer
~.§',, SHatus: 0 document(s) in queue
e SHARP MX-4111N PCLG Printing Preferences [ =

7~ N
| Main I Paper | Advanced | Special Mcdewmenﬂarks | Calor |

User Seﬂings:[ Factory Defaults

[ Retention User Authentication
Retertion Seftings Login Mame
(@ Hold Only
Hold After Print
Sample Prirt Password
Password

User Number

Create PDF for PC Browsing

Default Job 1D
Document Filing Settings [T User Name
Quick File
(@ Main Folder
Custom Folder [ Job Name
Stored to...
Printand Send... | (&[] Netfy Job End

[ Auto Job Control Review

ok [ ) o ) [ ]

“ - -— 4

Select the Start Button on your computer
Navigate to Devices and Printers
Select the Target Printer and Right Click

Choose Printing Preferences

Select the Job Handling Tab
Select the User Number box
Enter your User Number (Code)
Select Apply and OK

You can now print to the MFP using the same
code that you use on the panel.

If you would like to “Hold” your print job and
Release it at the Device Panel, please see the
“File Retention” Tech Tip.



